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kppliation Care 

2-27-78 
kppliation Numbw 

lnduded are: cancelled checks payable to the lending institution. 

_ _ ~ - -  I_ 

Georgia' Higher Education Assistance ~COrP:, 
Division - 9 Lavista..Perimeter  park,^ Suite 
2187 Northlake Parkway 
Tucker, Ga. 30084 

pplication Number 

7%- 76 - 
Data Received Dam Completed 

-_ 

. .~ 
' File is arranged: 

1. Monthly Referena Rate 

One to six months old 
twcny-five - .  - months and-- 'lY 

LetterJze drawn 

Chronologically by month .in which 'cleared bank: 
check number. .,~ ~ 

thereunder numerically by 

. -  . -  

How often are records referred to which are: 

tev& to twe lv lkn th i  old mdce-year-neen to  twenty-four months old _twice xqarl! 

, -  

L LnLd R z A h m u l & o n  & R e a r b  - 2 boxes _.. . . :other ( m i f y )  I 
. .  . . .  

;Shelves 
. 

; Legalz,ize,drrwerr . - 

. .  - 
n-80-n; nav.76 . ( O y l  . .  



A- 

_- 
ing? If yes, cite bw or regulation. 

- 
'n your office, or in another office or agency? 

- I ~  l_l. --1-- 

&sx&skumakozc&n of it) reg& drmicrptilme@---_________ 
oeithw- . r u L t i h a r a m P u t e ?  ---__ c -- 

on Requirements The following requires the series to be kept: 

years. 1. Audit period a. State Law --years. 
b. Statute of limitation years. 23 years. 

years. 
e. Administrative need 

C. Federal IJW 23 years. 

Attach copy or excert of laws or regulations. Explain administrative need. 
Federal laws and regulations require that a l l  records pertaining to each student loan be' 
retained-for not less than (5) years af ter  loan has been repaid, repayment period maximum 

0 0 

-7 
O 

f. Federal retention instructions <- 

I 

16 

: is  18 years. Code of F&e=al Regulations Part 177,  T i t l e  45. (see attached). 

12. Approved Disposition Instructions This agency recommends that  the file series be cut off a t  the end of each: --_ - 
0 Celendar.Year: &-Fiscal Year; 0 Other __then, 

a Hold in the currant files area --mnth(s) 
0 Transfer to local holding area; hold 

yeark); then 
year(s); then 

Transfer to Stare Records Center; hold -year(s); then 
a hstrov. 
0 Trrnsfer to State Archives for permanent retention. 
0 Other lsjmcify) 

. '  

~ .. . .  . . .  

.. . .  
. .  

These instructions apply to a l l  prior and future accumulations of the series. 

Recommendations in para- 
FJph 12 We approved. - 
flf dissppovcd, rmd,  lenw 
3f explanation.) 
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